
Person Specification   - Finance and Business Director January 2019 

 Essential Desirable How 
Identified 

Qualifications Relevant degree in Finance or Business Professional Finance or HR 
qualification 

AF 

Experience Significant Academy Trust experience   AF  

Senior Leadership Team experience  AF 

Leadership of strategic financial planning, 
budget setting/monitoring and procurement 

 AF/I 

Detailed fund accounting experience  AF/I 

Advising, and reporting to, senior colleagues 
and governors re academy finances and 
business operations 

 AF/I 

Leadership of strategic premises/site planning Working with external 
consultancy provider 

AF/I 

Successful CIF application and other bid/grant 
sourcing and application 

 AF/I 

Management of large capital projects Capital project 
procurement/tendering  

AF/I 

Management of premises and site   AF/I 

Management of resources, fixed assets and 
generation of income 

 AF/I 

Knowledge 
and skills 

Thorough knowledge of academy funding 
(EFA), financial management, and reporting  

 AF/I 

Up to date knowledge of policy, legislation, 
regulation and best practice relating to the 
finance and business operations of academies 

 AF/I 

Ability to identify risk and respond 
appropriately  

Ability to manage risks and 
oversee risk register 

AF/I 

Understanding of value for money and 
benchmarking principles 

 AF/I 

Thorough knowledge of Health and Safety 
regulations and checks 

 AF/I 

Ability to use a range of ICT and financial 
software packages 

 AF/I 

Effective communication with people at all 
levels 

Professional standard of 
report writing  

AF/I 

Ability to build productive and sustainable 
relationships with all colleagues/stakeholders  

 AF/I 

Personal 
Attributes 

Confidence to work autonomously and make 
decisions. 

 AF/I 

Ability to work under pressure, prioritise work 
and meet deadlines. 

 AF/I 

Willingness to self-evaluate and undertake 
professional development 

 I 

Willingness to network to gain knowledge and 
build partnerships  

 I 

 Willingness to work flexibly to support the 
needs of the school and to support colleagues 

 I 

 Commitment to equality of opportunity and 
respect for diversity 

 I 

 Commitment to safeguarding  I 

 


